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1. OBIIHE ITOJIOKEHUSA
i

1.1. Oragen mpaBoBoro obecreyeHHs, yHpaBlIeHUS HUMYILIECTBOM M 3aKyI[KaMu
(manee no Texcty — OTaEN) ABIAETCS CTPYKTYPHBIM MOAPA3AEICHUEM IOCYAapCTBEHHOIO
ABTOHOMHOTO INpO(ecCHOHAIBHOr0 00pa3oBaTelbHOr0 ydpexzaeHus Pecrybnuku
Kapenusa «CeBepHbiit koiutemx» (manee — Komnemk).

1.2. Hacrosimee Ilonmoxkenne perynupyer aedreabHocTs OThena, onpeneiseT ero
3amaud, GyHKIMH, IpaBa paboTHUKOB OTAENa, MOpAI0K OpraHu3auuu padbotsl OTaena.

1.3. B cBoe#t pnesrensHocTH OTHEN pPYKOBOJCTBYETCS 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu, Ycraom Komnemka, Ilomoxxennem o 3aKynkax TOBapoB,
pabot, yciyr g Hyx A Kosiemka U UHBIMU JIOKaJIBHBIMU akTaMu Kojutemxka, a Taioke
HactosmuM [lonoxeHueM.

1.4. Tpynoseie o6s3aHHOCTH paboTHukoB Otaena, ycjloBUS HX Tpyha
ONpEeNeIAIOTCS TPYIOBBIMH JoroBopamu, IlpaBunmamMu BHYTpeHHEro pacropsjka
Komnemxa u wHBIMH JIOKanbHBIMM akTamMu Kosemka, a Taike [OJDKHOCTHBIMU
UHCTPYKUMAMU paboTHUKOB OTAena.

JIOIDKHOCTHBIE MHCTPYKUMM paboTHUKOB OTaena yTBEPKIAIOTCS IUPEKTOPOM
Komnemxa.

1.5. IlonHOE M coKpallleHHOe HauMeHoBaHue OThena:

[TomHoe HamMmeHOBaHME: OTAEA IPaBOBOro  obecrmeyeHWs, YIpaBJICHUS
MMYIIECTBOM M 3aKylIKaMH TIOCyJapCTBEHHOIO AaBTOHOMHOIO NpO(hecCUOHANTBHOrO
obpa3zoBarenbHOro yupexaeHus Pecmy6muku Kapenus «CeBepHBII KOITEDK.

Cokpainennoe HauMeHoBaHue: otnen [10.

1.6. Hacrosmee IlojoxxeHue, BHOCHMBIE B HEro JOMNOJHEHHS M H3MEHEHHUS
yTBEpAAAr0TCS MpuKa3oM aupekropa Komiemxka.

2. CTPYKTYPA 1 YITPABJIEHHUE OTAEJIOM

2.1. Otmen co3pmaércs, peopraHu3yercs U JIMKBUAUPYETCSA INPHUKA30M IHUPEKTOpa
Komnemxka.

2.2. PykoBOACTBO OTAENIOM OCyIIECTBIIAE€T HAYAIbHUK OTAEIIA.

2.3. B cocTaB oTzena BXOAUT FOPUCKOHCYIIBT.

2.4. PaboTHuKM OTHENa Ha3HAYAKOTCS Ha AO/DKHOCTH W OCBOOOMJIAKOTCS OT
JODKHOCTH Ha OCHOBaHMU IpuKa3a aupextopa Kosnemka.

3. OCHOBHBIE 3AJAYH

3. OcuHoBHbIMH 3aadamMu OTena SBISIOTCA:
3.1.1. mpaBoBoe obecneueHue aeareapbHocTH Komemka;

3.1.2. ocymecTBiieHUE NIPAaBOBOM IKCIIEPTU3E] JIOKAIBHBIX akTOB Kosutemka;

3.1.3. mpaBOBOE COMPOBOXKACHHUE JOTOBOPHOH AesTesnbHOCTH Kosuemxka;

3.1.4. obecnedyenue 3amUTEl UMYLIECTBEHHBIX U MHBIX IIPaB, a TAKOKE 3aKOHHBIX
uHTepecoB Kostemka B cyax ¥ MHBIX FOCY JapCTBEHHBIX OpraHax;

3.1.5. mpaBoBoe  CONpPOBOXKIAECHME  3aKylnodHeIX  mpouexayp  Kostemxa,
npoBoJUMBIX B cooTBeTcTBUM DenepanbHbiM 3akoHOM oT 18.07.2011 Ne 223-®3 «O
3aKylIKax TOBapoB, paboOT, YCIyr OTAEAbHBIMU BUAAMU IOPUAUYECKUX JIALY,
denepanbapiM 3akoHoM 0T 05.04.2013 Ne 44-03 «O KOHTpakTHOW cHcTeMe B cdepe

1.
1.



3aKyIIOK TOBapoB, paboT, yclyr ais obecredeHys rocy JapCTBEHHBIX U MyHUIMIIAIBHBIX
HY)K1» 4 [IoNoXeHUeM O 3aKynKax;

3.1.6. ynpasnenue umyiectBoM Kosuiemxka;

3.1.7. oka3aHuE€ KOHCYJbTAaTHUBHON IIOMOIIM CTPYKTYPHBIM IIOJpa3AeIeHUIM
Kosnemxka 1o mpaBoBBIM BOIpOcaM, BO3ZHUKAIOLIUM B MIpoliecce UX AeSITENLHOCTH.

4, DYHKIINHN

4.1. B cOOTBETCTBUM € BO3JIOXKEHHBIMU 3aadaMy OTZesl BBIIOJIHAET CIIEAYIOLINE
byHKIMH:

4.1.1. OCyIIECTBISET IIPAaBOBYIO 3KCIIEPTU3Y IPOEKTOB YCTABOB, PACHOPsKEHUH,
MHCTPYKIIMH, IOJOKEHUH, IIPUKA30B, MOAroTaBIMBaeMbIXx B Koiutemke, a Tawoke, 1pu
Heo0XOAMMOCTH, Y4acTBYET B IOATOTOBKE YKa3aHHBIX JOKYMEHTOB;

4.1.2. COBMECTHO € JpyTMMH CTIPYKTypHbIMH mozpasjenceHusMu Kosuemka
IpOBOAUT paboTy IO IMOATOTOBKE U 3AKIIOYEHMIO TPAKIAHCKO-IIPABOBBIX JOTOBODPOB,
OCYIIECTBIIIET IOPUANYECKYIO SKCIIEPTU3Y 3aKIIOYAEMBIX C KOHTpAareHTaMHu JOrOBOPOB H
COTJIAIlICHUH;

4.1.3. obecrieunBaeT BeJeHUE peecTpa 3aKouéHHBIX KoutemkeM 10roBOpOB 1o
3aKyIIK€ TOBApOB, paboT, YCIIyT;

4.1.4. ocymiecTBiseT pa3paloTKy TIPOEKTOB JIOKalbHBIX akToB KoJsutemka,
CBA3aHHBIX C 3aKyIIKOM TOBapoB, paboT, yCIOyr, a TakoKe M3MEHEHUH U JOINOJIHEHUHN K
JENCTBYIOIIMM JIOKAJIBHBIM aKTaM I10 JaHHOMY BOIIPOCY;

4.1.5. COBMECTHO C JpyrHMHU CTpPYKTYpHBIMH mnojpasneneHusmu  Koiemka
y4acTByeT B IOATOTOBKE ILIaHa 3aKylOK TOBapoB, paboT, yCIyr Ha CpOK HE MEHee
OJIHOI'O IoJa;

4.1.6. ydacTBYeT B pabore 3akyno4yHod komuccud Kojultelka B COOTBETCTBUM C
00513aHHOCTSAMH, BO3JNOXKEHHEIMU Ha paboTHukoB Otaena IlosoxeHMeM O 3aKymnKax
TOBapoB, paboT, yciIyr Aiad Hyx a1 Komnemxka,

4.1.7. obecreyrBaeT MpPaBOBOE COMPOBOXAEHHE  3aKyNOUYHBIX  INPOLERYD
npoBoxuMsIx KosutekeM B cooTBeTcTBUM ¢ DenepanbHeIM 3akoHOM oT 05.04.2013 Ne
44-®3 «O KOHTpPakTHOM cucTteMe B cdepe 3aKylOK TOBapoB, paboT, yciayr mis
obecrieyeHNs rocy JapCTBEHHBIX U MyHHUIUNAIBHBIX HYXI»;

4.1.8. OCyLIECTBJIIET KOHTPOJIb MCIIOJB30BaHUA HEABWIKMMOIO HMMYIIECTBA,
3akperiéHHoro 3a KosulepkeM Ha mpaBe OIEpaTMBHOIO YIIpaBJIEHUs, IOCTOSHHOIO
(6eccpo4HOro) MOJIB30BaHMS, OpraHu3yeT 0GOpMIIEHHE JTOKYMEHTAIUU 0 TEXHUYECKON
MHBEHTApH3allMM  HEABIDKMMOIO  MMYIIECTBA, €ro  IOCTAaHOBKY Ha  y4éT,
rOCyJapCTBEHHYIO PETUCTPALIMIO IIpaB Ha OOBEKTHl HEJABMIKMMOCTH;

4.1.9. opranusyer paboTy IO IIOALOTOBKE ﬁ IIPOBEAECHUIO TOPIOB Ha IIpaBO
3aKJIIOYEHHS JOrOBOPOB apeHAsl HEABIKUMOro uMyecTsa Komiepka B COOTBETCTBHAH €
JIEACTBYIOIIMM 3aKOHOZATeIbCTBOM Poccuiickoit Oenepanny;

4.1.10.Beg€T NpPETEeH3UOHHYIO paboTy, OCYLIECTB/ISET MOATOTOBKY M Iepeaady
HCKOBBIX MaTepHasIoB B CyA€OHbBIE OpraHbl, [IpeACTaBIsdeT uHTepeckl Kosemka B cynax
ofLIel IOpUCIUKINY, apOUTPaKHBIX CyJaX, a TaloKe B APYTUX OpraHax M OpraHM3alusix,
IIPY paCCMOTPEHHUH BOIIPOCOB, BXOAIIINUX B KOMIIETEHIIMIO OTAENA;

4.1.11. obecriednBaeT MpaBOBOE CONMPOBOXAEHUE 00pa30BaTeIbHON JEATEIBHOCTH
Komnemxa, ygacTByeT B pa3paboTKe U COTIacOBaHUHU (HOPM JOKYMEHTOB, CBS3aHHBIX C
npuémoM B Kosuteok uid o0yuenns, JoroBopoB 06 okazaHNH 0Opa3oBaTe/IbHBIX YCIyT, a
TaKKe JOroBOPOB 00 OKa3aHUU IUIATHBIX 00Pa30BaTENBHBIX YCIIYT;



4.1.12. obecrieurBacT MpaBOBOE  CONPOBOXKICHHME  KaJIpOBOW  JIEATEJIBHOCTH
Komnemka, oOCyIIecTBISEeT IpeaBapUTEIbHYIO INPOBEPKY M COIJIaCOBAHME TPYIOBBIX
JOTOBOPOB, COIVIAIICHHMH K TpPYIOBBIM IOroBOpaM, Ha IIpeIMET HMX COOTBETCTBUSA
OeUCTBYIOIIEMY 3aKOHOJATENhCTBY U JIOKWIbHBIM akTaM Koujnemka, TroTOBUT
3aKIIOUEHHS [0 IpeJIOKeHWsM O TmpuBiedyeHHMH paboTHukoB Koiulemka K
JUCLUIUIMHAPHON U MaTEPUAILHON OTBETCTBEHHOCTH,

4.1.13. y4acTByeT B IOATOTOBKE U 3aKIFOYEHHU KOJUIEKTUBHBIX JTOTOBOPOB;

4.1.14. ocy1uecTBisieT MOHUTOPUHT JIIEACTBYOLIETO 3aKOHOJATE/ILCTBA
Poccuiickoit @enepannu B yacTu, kacaromeiics aesteasHocty Koisemka, uHpopMupyeT
paboruukoB Komnemka 06 U3MeHEHUAX B 3aKOHOAATENIBCTBE, B CIIy4ae, €CIIM yKa3aHHBIE
M3MEHEHUs OTHOCATCSH K UX JESATEIbHOCTH;

4.1.15. KOHCYJIBTUPYET PYKOBOACTBO, a Takke paborHukoB Kosemka 1o
IOpUANYECKUM BompocaMm, KacapomuMmcs AedarenbHocTd Koinemxa;

4.1.16. OCyHIECTBIISIET ITOATOTOBKY CIYXEOHBIX 3aIIMCOK, 3aKIIOYEHUM, CIIPaBOK,
vHbGOpMallMM II0 BOIIPOCaM, BO3HHMKAKOIMUM B jAeiareinbHocTH Koisnemka, B paMkax
BO3JIOKEHHBIX QYHKLUH;

4.1.17.oopMisieT  JOBEPEHHOCTM MW  HUHBIE  JOKYMEHTBHI, CBA3aHHBIE C
JeierupoOBaHKueM MoJIHOMouMit oT uMeHu Kostemxa;

4.1.18. BHIONHAET 3aiBKM PYKOBOACTBA, a Takke paborHukoB Koieka Ha
HOTapHajJbHOE YIOCTOBEPEHHUE JOKYMEHTOB.

5. IIPABA PABOTHHUKOB OTJAEJIA

5.1. PabotHuku OTAena UMEIOT IIpaBo:

5.1.1. 3anpammuBaTe OT JO/DKHOCTHBIX JIML, II€arOTMYECKUX pPabOTHUKOB W
cnenuanucToB Komemka JOKyMeHTH U UHQOpMaLKo, He0OXOIMMBbIe Ul BBITIOJTHEHUS
OtnesioM cBoMX QPyHKIIHI;

5.1.2. monb30BaThCsl KOMIIBIOTEPHOH, MHOXHUTEJBHOH M HHOH OpITEXHUKOMH,
CPEICTBAMHU CBsi3HM, a4 TAaKKe HHBIMH MaTepUAIBHBIMU DECYypCaMH, HMEIOLIUMUCA B
Konnemxe, Heo6xoauMBIMU U1 obecriedeHus fesTeabHocTH OTena;

5.1.3. ygactBoBate B ymnpaBieHuu KomiemkeM B MOpSAKE, ONPEICIEHHOM
YcraBowMm;

5.1.4. BHOCUTH pyKoBoACcTBY Komiemxa NpemiokKeHUs O COBEPLICHCTBOBAHUU
neareapHocTy OTHena;

5.1.5. maBaTh peKkOMEHIAIMUM pPYKOBOACTBY U pabotHukam Kosmiemka 1o
IOPUANYECKUM BOIIPOCAM;

5.1.6. Ha 3amuUTy NpodeCcCHOHATBFHOMN YECTH U JOCTOMHCTBA.

6. BBAUMOJIEACTBHE C IPYTUMHUCTPYKTYPHBIMU
MNOAPA3AEJEHUAMMU U PABOTHUKAMMHM KOJIJIEJ{ZKA

6.1. BzaumogeiictBue Otnena ¢ ApyrUMU CTPYKTYPHBIMH IIOIpa3ACICHISME U
paborHukamu Komnemxka onpepensercs 3afayaMyd U (YHKIMSIMH, BO3JIOXKEHHBIMH Ha
Hero HacTosmuM [TonoxeHueM.

6.2. Ortxen B3auMOJICHCTBYET:

6.2.1. ¢ 3aMecTuTeNeM aUpEKTOpa MO Y4eOHO-IPOM3BOJCTBEHHON pabote,
3aMECTHUTEJIEM AUPEKTOpa Mo yueOHOU paboTe, 3aBeAyIOUIMMH OTIEICHUSIMU THEBHOTO U



3a04YHOr0 OTHEJCHHsS II0 BONpocaM CBSA3aHHBIM ¢ ofecniedeHueM o00pa3oBaTe/IbHON
nearensHocTH Konemka, opranusanueji yaeOHO-IIpOU3BOACTBEHHOTO IIPOLIECCa;

6.2.2. ¢ Oyxranrepuel II0 BOMpOCAM CBS3aHHBIM C OOECHEYeHHEM 3aKyIIOK
TOBapoOB, paboT, yciayr ansa Hyxa Koslemka, 3aKII04€HUEM U UCIIOJHEHUEM J0TOBOPOB,
BeJIeHHEM IIPETCH3MOHHOH M MCKOBOM pabOThl, OCYIIECTBJIEHHEM IPHUHOCALIEH [JOXOJ
NESTEILHOCTH;

6.2.3. co cIenuMaIucTOM II0 KaJgpaM II0 BOIpOcaM COONIOACHHA TpYHOBOIO
3aKOHOZIATENIbCTBA B JiesTenbHOCTH Komemka;

6.2.4. c UHBIMU CTPYKTYPHBIMH I0oJpa3fesieHusaAMH U pabotHukamu Komemka mno
BOIIPOCAaM, CBSI3aHHBIM C IIOATOTOBKOHM, O(OpMIJICHHEM, COIIACOBAHUEM IIPOEKTOB
JIOKaJIBHBIX aKTOB, JOTOBOPOB, OpraHU3allMENl M BEIECHUEM 3aKyNOYHOU AeATeIbHOCTH,
obecnieueHueM 3PPEKTUBHOIO MCMOIB30BaHUA HEBIDKUMOro uMymecrsa Kosnemka, a
TaKXKe 110 MHBIM BOIIPOCaM, BXOASIIUM B KOMIIETEHIMIO OT/ea.




